
Updating your CESA.org.uk
company profile



Before you begin
To upload documents and update your company 
profile on CESA.org.uk you need to be the registered 
Admin user.

Some browsers struggle with the file drag and drop 
function, we are aware that users operating Edge or
Explorer may encounter difficulties.

To find out what browser you are using please visit
whatsmybrowser.org

https://www.whatsmybrowser.org/


Login to CESA.org.uk and select the Meet Our Members link situated 
in the top right hand side of the navigation bar.

Find your company using the Meet Our Members search function.

Click on your company as displayed in the search results

Step one

Select the Manage My Listing button.

Step two

Step three

Step four



Scroll down and navigate to the area that you wish to update.

Step five



Uploading files
This area uses a drag and drop functionality and files need be 
pdf format.

Step One: Click Edit 
on the Brochures and 
PDF box.

Step Two: Select
Add new Brochure, 
this will open up a 
new window. 

Step Three: Drag and 
drop your PDF files to 
the grey box and click 
Confirm.


